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Tender Notice

Ref. No. CHA/ACE/24/07/1325 Date: 11/07/2024

To,

SUBJECT: TENDER ENQUIRY FOR. A: Convocation Attire
B: Degree Folders
C: Mementos for Chief Guest and Degree Holders
D: Flex Banners
E: Shamiana (Tent)
F: Catering Services
G: Live Videography, Webcast & Photography
H: Audio (Sound) System

We invite you to submit your sealed tenders quoting your best competitive rates against
requirements, as per tender enquiry attached herewith.

1. Contracts concluded on the basis of this tender enquiry shall be governed by the
terms and conditions of CHARUSAT.

2. Tenders received through email or fax shall not be considered /accepted under any
circumstances. Tenders submitted in the prescribed format provided in this tender
Enquiry will only be considered.

3. Your tender contained in a sealed envelope should reach at the university office. The
university reserves the right to accept or reject any or all tender without assigning any
reasons thereof.

4. This tender is not transferable.

Yours Faithfully

Registrar
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1)

8)

9)

10)

11)

DETAILS OF AGENCY

Name of the Company

Type of Company
(Private/Partner/Private.
Ltd./Public Ltd. Etc.)

Owner Name

Business Starting Year

Attach copy of Income tax returns of last two years : [ Yes [1 No

Address of Firm

GST Registration No.

Telephone No.:  (O) (M)

Email ID:

Website:

Any other Information if any
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CHARUSAT

A. Convocation Attire

Scope of Work: University require high-quality fabrics for our graduates,
containing 2.5 mtrs fabric material for bottom (Pajama) and 3 mtrs fabric
material for top (Kurta) in a polythene bag. It is important that the fabric,
durability, colour, and delivery adhere to our university guidelines.

Requirements:
Particulars Quantity Rate% for
one Unit only
Convocation Attire: Mtr.
Attire | Kurta Fabrics: 3 Mtr. require per pieces 6000
(2000
nos) | (2000 Nos X 3 mtr [46 inch. (width)] = 6000
mtr)

Pajama Fabrics: 2.5 Mtr. require per pieces | 5000

(2000 Nos X 2.5 mtr [36 inch. (width)] =
5000 mtr)

Dupatta| Cotton Printed Dupatta: In Six different 2000
(2000 Colour with screen printing Units
nos) | (Size= length: 2.00 mtr. and width: 20 inch)

For Sample Fabric, please contact

Dr Pramod Patel (M) 98793 34259
Mr Dipen Patel, (M) 99787 26222

Terms & Condition:

1. Yourtender contained in a sealed envelope should reach at the university office
latest by 31/07/2024

2. The Tender offer should be valid for 90 days after submission of tender.

A Sample of fabric material must included be with the offer letter.

4. The price list within the tender should be inclusive of all taxes, packing and
delivery charges etc.

5. Date of delivery must be within one month from the date of purchase order
issued.

6. Tenderer will have to supply fabric materials in a polythene bag and such 10
pieces will have to the supplied in one bundle.

7. Delay in delivery may lead to sanction of penalties as decided by university.

@
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CHARUSAT

B. Degree Folders

Scope of Work: University requires degree folders designed to securely hold and
present graduation certificates. These folders should be exhibit professional
appearance, made of premium materials, and allow for easy insertion and
removal of certificates. Customization options including a multicoloured printed
design on Left side, a PP Pouch on the right side, and a single-color design with
embossing or foil stamping with our university logo on the front side. Ensuring
that the design, quality, colour, and delivery adhere to our university guidelines
is of utmost importance.

Requirements:

Quantity Rates for

Particulars (Unit) one Unit only

Degree Folders:

With Left side Multicolour printed matter, Right side PP | 3000 nos.
Pouch and Front side single colour matter and logo

For Sample Degree Folders, please contact

Dr. Pramod Patel, (M) 98793 34259
Mr. Dipen Patel, (M) 99787 26222

Terms & Conditions:

1. Yourtender contained in a sealed envelope should reach at the university office
latest by 15/08/2024

2. Tender offer should be valid for 90 days after submission of tender.

3. The price list within the tender be inclusive of all taxes, designing charges,
printing, martials, packing and delivery charges etc.

4. Date of delivery must be within two months from the date of purchase order
issued.

5. Delay in delivery may lead to sanction of penalties as decided by university.
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C. Mementos for Chief Guest and Degree Holders

Scope of Work: We are seeking distinct and significant mementos that graduates
can cherish as enduring reminder of their academic journey. These mementos
should be of high quality and accurately embody the importance of convocation
event. It is important that the design, quality, colour, and delivery adhere to our
university guidelines.

Requirements:
Particulars Quqn.tity Rate% ok
(Unit) one Unit only
Mementos for Chief Guest and Degree Holders
A. Supply of memento for Chief Guest 2 Nos.
B. Supply of memento for Degree Holders 2000 Nos.

For Sample mementos or any information, please contact

Mr Kruten Patel, (M) 91737 01614
Mr Dipen Patel, (M) 99787 26222

Terms and Conditions:

1. Your tender contained in a sealed envelope should reach at the university office
latest by 15/08/2024

2. Tender offer should be valid for 90 days after submission of tender.

3. The price list within the tender be inclusive of all taxes, designing charges,
printing, martials, packing and delivery charges etc.

4. Date of delivery must be within two months from the date of purchase order
issued.

5. Delay in delivery may lead to sanction of penalties as decided by university.
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D. Flex Banners

Scope of Work:

Design: The flex banner design should be visually appealing, reflecting the theme
of our convocation ceremony. It should prominently feature our university logo and
provide pertinent information about the event.

Printing: The banner must be printed on high-quality weather-resistant material,
ensuring durability and vibrant colours.

Installation: The selected bidder will be responsible for the appropriate installation
of the flex banner at the designated location on our campus.

Requirements:
Particulars Quantity Rates for
(Unit) one Unit only
Flex Banners
A) | Size 36x12 feet Multi colour with Framing fitting and 1 Nos.
installation on stage
(Convocation Shamiana Central Lawn)
B) | Size 6x4 feet Multi colour without Framing 11 Nos.
C) | Size 12x4 feet Multi colour without Framing 7 Nos.
1. RPCP Auditorium
2. CMPICA Auditorium,
3. PDPIAS Auditorium
4. IIIM Auditorium
5. MTIN Auditorium
6. DEPSTAR Auditorium
7. CSPIT Auditorium-Electrical Building
D) | Size 5x4 feet Multi colour with Framing 2 Nos.
(General welcome and parking sign arrow)
E) | Size 5x5 feet Multi colour with Framing 2 Nos.
(Main Shamiana logo)
F) | Size 6x5 feet Multi colour with Framing 1 Nos.
(AIl Degree Recipients)
G) | Size 3x4 feet Multi colour with Framing 1 Nos.
(AIl Degree Recipients)
H) | Size 1.5x1 with stand (General sign Board) 10 Nos.
I) | Selfie frames size 7x4 with stand (Form Sheet 6 Nos.
Martial)
]) | Flags (4 X 2) 10 Nos.
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For any information, please contact

Dr Pramod Patel (M) 98793 34259

Terms and Conditions:

1. Yourtender contained in a sealed envelope should reach at the university office latest
by 15/08/2024

2. Tender offer should be valid for 90 days after submission of tender.

3. The price list within the tender be inclusive of all taxes, designing charges, printing,
martials, packing and delivery charges etc.

4. All banners and signs have to be our approved design and quality.

5. Date of delivery must be within two months from the date of purchase order issued
by CHARUSAT.

6. Total amount of order will be based on the actual quantity.

8|Page



CHAROTAR UNIVERSITY OF SCIENCE AND TECHNOLOGY

Accredited Grade ‘A+ by NAAC
CHARUSAT CHARUSAT Campus, Off Nadiad- Petlad Highway, Changa-388421 (GUJARAT) INDIA

E. Catering: -
WouMe st : ueclelot uMRAe
SE : 4™ January 2025
Sla 1 WELY Uooo
Hclle] iUl 1q:30 sclld
YRId Agj
4. | 2llet Adls 5. | ydl ua A2
R. | A rle 9. | el / sl - el elid
3. | uellz uo <. | wus e yug) ol sesi
. | oflot uo C. | 219l HRI
U | guwl 0. | HAIE 9I1A
HYuid A + $IoR ¢11Gd + U auslal - AR HBaH 1ol HI2.

[Qa1a SISEERD])
elle - 3Mau/slat

(G119 ogl ¥ UsRall 221, UlRAalR HIRIRN (vi5eall), AT UIY, AHY Vo dHIH USRI
AIDAoll AH1921 A Bl AN Hal d Yol ¥ ofld Udoe HI2 dALidHi ddI)

Al vo Al.dl. (1su)
sigluo l.dl. (A 5u)
oo Hl.dlvieflofl ofied (a ofd1)
2AGos 261d § vl 2118 (su2-9d 2418) (4 oid1)
ULAR.2AL 2-UR (Y02 )

UL9LLHL el ALcLoll Y Uil
g HQL cllR A (Aot AvaMl AL, (42 6UR :2:30 SAIB)
() AUHAA U (o) [QanelRA wA 2Ls / W [Aewtol

(Qewot () HB A HEHLA HI2 Lulotil A clloll YL,
L [QedHl 2ie1md Uoo calsal wHA BHi SlotR Sl el vHBI A HdHLal 6.
L QoL 3 51GoeR vlollalcllatl 263, q AlToto{l Ul Hi2.
g0 cscl As WA AR 2+l 23 A Mol catcraul stefellor 2o1d GUR sclloll 64\
Slat-Ae el 51Go2R-A2 alcll el VL UA SR S AvLClloll 64,
ALEotofl Al 12 au UlR¥etR citeFull wojetcll dal vl U AR A JUHL AWl
AMIH RAE JRM el sclR sEl Aw .

g cllo{l U AVBLE sl A HIZ 33| HIQRL sl
slattllall M2 AT dlGA U clotl 263 Aol U AAA-AAot UGl Ysclle] 3.
o120l US| Yulcll Auclloll 6.

(Qewoat (o) [Qenell U 215 / Wc2 [Aettol HIR LRllotil Avicllotl YL,

q. Qe FiEINd vuoo st wHA Bl [QaulA, @1s AU Vo2 282,
. l(AeuorHl w0l Hi MWL U 51Go2R tlatlclclloll 263, (alltd of. 3 i RlLcaUl YsWl)

NG e AW

m

9|Page



CHAROTAR UNIVERSITY OF SCIENCE AND TECHNOLOGY

Accredited Grade ‘A+ by NAAC
CHARUSAT CHARUSAT Campus, Off Nadiad- Petlad Highway, Changa-388421 (GUJARAT) INDIA

3. ol dl2eil URletl %9l et sled tlell HI2 AU-GLoflet utall.
¥. AHIH RS 2R H dal seR sl el

u. el o AuuleS o allA A HIZ %33 HIRL AL
UL AUcllofl ddLas

T geuHsUell WA AdR e:au sy 20 WRllelt %ol Al SRUWAGIA el el 51GaeR ol clcral

sl 3isudll 2ie2 dl.211g. ] 2l yiefall oled (A1 %RI AU AHIAR. ) 2A1Ud1of] 282 AH

didlz /QaieffA) a Jieflofl ofled 2114dl HIZ2 dsudl UdRl %R UIA %37 s18022 ol Asdel
sd1] 2891.

| ewHsuell WA AR e:qu sElts 1000 sU AL Bl W00 sU 818, Brdle (i1 %Rl AN
210, ) U SRUAUA Ud2 5U- gl o A $1Go2R el %3 AefeR ofl cucrau sC(l.

altl: (1) GURLscl clarUMl el 516oR 20, ABS2uc, Y2, 2uid sAlYU, B, sAR aAdRe(l cacral
g2 sauoll 62
(R) Yot Wl ofl Autcll dat SRDAUA e UMl AURAUSLot, el R U sAAALell ey,
(3) 5l Y3 AL U o A5 A oLt cu(seL el wedd, M2 BUR SRR Y0 51602 ol MR AL,
() A R0 Q21 UGl sAAAL WA Sl ¥ A WAl 2ot (Aeiniall 28 stuai w1,
(u) ¥HRLAR Y3 UL Ul ALs-ASLE (ABA Asclls) sclloll 57 2 oll 262

For any information, please contact

Dr Pramod Patel (M) 98793 34259

20SRall QRAN:

U 5 U F] 3RIel dell drRicd (GST/NVAT/PAN/TIN etc.) aldl A, il eos0fl A18 dHiH ¥l
28821 / SisyRoeo] a1 BIdt oisAIRsdlof] 282

R, BRI B0 (TR MidIgs ol gt 212l Siofl Agjeid BId] RgA.
MHI-UniSoll GG GEl % USRall 221, 2[R UL, 2loAUiRRlot [ASR dHIH USRatl 0@ U1l AHICR1 A BId) BIEfRA.

NN N

. SIEURISRRI AN YR SIFURI IS / I 2052 € Sloll 655 U1 Y0118 1611(E1dt w01 &, el 201691 CId-UaiS GRAI
BeRrg] 2052 RasRAl Hi2 U1 Y[R cieldid o1df].

U, 5220l ol HILRIIof] ofSRllot / 152 1dl [A3Rof] dHIH ¥UICIER] 5222 ofl 2891, B0l A1€kat-24 13, cRGAT SRR LA URIS
ol &1 gfRllot, AR [A3N20f] iciER] 2y Ul B0l 2821 411 BRA11H] U1 Y[AaAE] Sighurl UsRg dncR ARl (6.

§. AERuid otssl Kt GRN GuRid %1 delRIofl Sl sdiof] 3R USAl ¢ UIFH2 Y1 R sl ¥ 244 0153 S26 A (Bt lSctoll
11 Aot AHIQ GIE % HS5dloll 2821.RUR GIE ¢ Adloll Alvict #i9] ANUYal] 2821, RIR HIE % AHI YeiRIoH] Sl=Uofl 4191 [Gic
HiedARIAIH AUIH] A,

©.  B2RHUIg) RIR KA YURAA! HIE-IHIol, HAIG 41 Al€hol-A1:42] (AR G i Ysd Il BgA. TRIR A ViRIS
Aol RAURE9 2al ARPUME U RUANH] 28 @l & MHIB! gl &Rl dofl 2YET SIND 2Auidiiof] 2821, §5-Ulgxoflol &diioll
(B3 &5 GuRict B2 [AReed Sifoll SRIIE] 618 ERAUIHI 41UR1.201E/ Glotiddioti AR, ATA SIGoeR GUR URdlsll
gIRARN( 1B, UHUI [AIR) 20289, SIE AR &l PRI ANEAH! Bl A,

<. ARAS1Goz Gur YR HI2URg EleUlRRIciR HIRRIIBUY, B80S ocl1Ds. T4 2418 354011 282 12l S1Goe2 €655 ALcRioll HIRIR!
IR Ysdloll 1R,

€. BRASR AANSRS A YOT SAUT Glie ¥ ¥ A A5 [G1c #5Clig] 28R ol Ysaell 434 suld (&s, .91 234.[AR el @y
Usg 811 ¢ )SUT GIE [GIc H il AU [Eiofl 2iER SIHI AIUR). Sl U LRI USRoTl 154104 26H YSUUIHI 4142 ol B. claH1H 25
AR YLT SAT GHIE ¥ YSUUIH] A1,

0. SRloll dH% o HelH IR ] URRAS 2Hdjczllol 2osR 2ici(Ed sl $25R/ 26 A¥PNReIA dicsIAs 48] Sallafl
QIRIA A 3221 Hiod AuidlIg] 2821. [Gicig) USUR] 1 A0t % SAIHI A1

N DN

9. 32201l HICRI SRlotloll URRY] il 2425RE ¢RI dudiduid AHCH] A1l (o141 / SIRIERAIG FUI S YRl HIRS, 2d1Ds,
AoteleHs?, MR [B2{11 AR o 2 UG Uida! Salg] 28R,

10|Page



CHAROTAR UNIVERSITY OF SCIENCE AND TECHNOLOGY

Accredited Grade ‘A+ by NAAC
CHARUSAT CHARUSAT Campus, Off Nadiad- Petlad Highway, Changa-388421 (GUJARAT) INDIA

F. Live Videography, Webcast & Photography:

Scope of Work:

Type of Event : Convocation

Date of Event : 4" January 2025

Services required :

Morning Section:
Photography:

> Coverage of the entire convocation event, including the procession, speeches,

awarding of degrees, and other key moments.

Capturing candid shots of graduates, faculty, dignitaries, and attendees.

Ensuring high-quality images with proper composition and lighting.

> Editing and post-processing the photographs to enhance their quality, and
digitally sharing via Google Drive on the same day.

YV VY

Live Videography:

> Providing live video coverage of the convocation ceremony, including the entire
event and its proceedings.

> Ensuring smooth and continuous recording of important moments and speeches.

> Utilizing professional video equipment to capture high-definition footage.

» Maintaining audio clarity to record speeches and announcements effectively.

Live Streaming:

> University will provide reliable internet connection and you have to facilitate for
necessary real-time broadcasting of the event.

Afternoon Section:

Photography services:

> Coverage of the entire post lunch event at different venues (5 to 7) across the

university campus, including the speeches, awarding of degrees, and other key

moments.

Capturing candid shots of graduates, faculty, dignitaries, and attendees.

Ensuring high-quality images with proper composition and lighting.

> Editing and post-processing the photographs to enhance their quality, and shared
digitally via Google Drive Share on the same day.

v Vv

Deliverables:

> Providing two short film 1) Pre-Convocation: which include glimpse of past convocations and
2) Post Convocation: which include glimpse of the event.

> Providing a collection of high-resolution digital images to the organizers after Convocation.

> Delivering the edited video footage in a suitable format, which may include highlights of the
event and the complete ceremony.

> Adequate manpower (operators with assistants) should be available for smooth operation of
the process of multiple events occurring at the same time.
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Equipment and Resources requirements:

Sr. No. ‘ Particular ‘ Quantity ‘ Rate Per Quantity
| HD Professional Video Camera 7108
2 Live Video Mixture Main Venue 1
3 Still Photography Sto7
4 LED Screen (Size 8 x 12) 2to 3
5 Drone
6 Pen Drive 3
7 Live Webcasting 1
8 Viewing Cable 1
9 Wireless Tx/Rx for DSLR 1
10 Editing

For more information, please contact

Mr Kruten Patel, (M) 91737 01614
Mr Ritesh Bhatt, (M) 99244 44809

Terms and Conditions:

1. Your tender contained in a sealed envelope should reach at the university office

latest by 05/10/2024

Tender offer should be valid for 90 days after submission of tender.

The price list within the tender be inclusive of all taxes and delivery charges etc.

Everything should be installed one day before the event for demo run/rehearsal etc.

Include your Travel and Staying Expenses within the Tender price. The university

shall not pay extra expenses.

6. Full payment (Based on rate (Negotiated Rate as mentioned above)) will be done
after successtul execution of Convocation event.

g N
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G. Audio (Sound) System Provider:

Scope of Work:

Type of Event : Convocation
Date of Event : 4™ January 2025
Expected Audience : 3500 (In shamiana)

Services required:

Audio System Design:

> Collaborating with the University to understand the layout and seating arrangements to
design an appropriate audio setup.

> Analyzing the audibility of the venue to determine the ideal placement of speakers and
microphones.

Sound Reinforcement:

> Providing suitable speakers strategically positioned to cover the entire audience area evenly.

> Setting up subwoofers for enhanced low-frequency sound reproduction, if necessary.

> Ensuring the audio system is capable of delivering adequate volume levels without distortion
and without delay between different speakers.

Microphone Setup:

> Installing mic at key locations, such as the podium, stage, and any other relevant areas, to
capture speeches and announcements clearly.
> Utilizing wireless mic for mobility and flexibility during the event.

Mixing and Control:

> Assigning experienced audio engineers to manage the mixing console and control the sound
levels during the Convocation.
> Balancing audio levels and adjusting EQ settings to ensure optimal sound quality.

Playback System:

> Integrating playback systems for background music or pre-recorded content during specific
segments of the event.

Troubleshooting and Support:

» Having technical personnel on-site to address any audio-related issues that may arise during
the event.

Safety Measures:

> Ensuring all audio equipment and cabling are safely installed and secured to prevent any
hazards during the event.

Sound Check and Rehearsal:

» Conducting thorough sound checks and rehearsals with speakers and performers to fine-tune
audio settings day before the Convocation event.

Dismantling and Cleanup:

> Coordinating the dismantling and removal of audio equipment after the event, leaving the
venue in its original condition.
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Equipment and Resources requirements:

3(1;.. Particular ‘ Quantity ‘ gﬁtc?nlt)ii;
1 | High Fidelity gooseneck mike (For Podium) 02
2 | Mike for Announcement 02

Mike for prayers
3 | (Audio pins for keyboard, guitar, live telecast etc. as 07
required)
4 | Digital Mixer and Amplifiers (as required) 01
5 | Stabilizer required for voltage level (as required) 01
6 | Background music / instrumental Music / recording 01
7 | Stage monitor 04
8 | Speakers with stands (as per seating arrangement) 08
9 | Speaker for procession with stand 04

For more information, please contact

Dr Pramod Patel, (M) 98793 34259

Terms and Conditions:

1. Your tender contained in a sealed envelope should reach at the university office

latest by 05/10/2024

Tender offer should be valid for 90 days after submission of tender.

The price list within the tender be inclusive of all taxes and delivery charges etc.

Everything should be installed one day before the event for demo run/rehearsal etc.

Include your Travel Expenses within the Tender price. The university shall not pay

extra expenses.

6. Full payment (Based on rate (Negotiated Rate as mentioned above)) will be done
after successtul execution of Convocation event.

gl D
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